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	Trainee	Comment by alanya_erasmus@outlook.com: DİKKAT!!!

BU LA (LEARNING AGREEMENT) BELGESİ ESKİ SİSTEME GÖRE SİZE FİKİR VERMESİ İÇİN DÜZENLENMİŞTİR. YENİ SİSTEMDE ARTIK TÜM ÜNİVERSİTELER OLA (ONLINE LEARNING AGREEMENT) SİSTEMİNE GEÇMİŞTİR. SİZLERİN DE BU BELGEYİ ÖRNEK OLARAK GÖZDEN GEÇİRMESİNİ AMA BU BELGEYİ DOLDURMAMASINI ÖNERİRİZ. BUNUN YERİNE AŞAĞIDAKİ LİNKTEN OLA SİSTEMİNE GİRİŞ YAPIP KAYIT OLARAK OLA BELGENİZİ DOLDURUP DİJİTAL ORTAMDA İMZALAYABİLİRSİNİZ. SİZ İMZALADIKTAN VE SÜRECİ TAMAMLADIKTAN SONRA BELGENİZ OTOMATİK OLARAK BİZİM MAİL ADRESİMİZE DÜŞECEKTİR. OLA SİSTEMİNE BU LİNKTEN GİRİŞ YAPINIZ:

https://www.learning-agreement.eu/

BU LİNK ÇALIŞMAZSA LÜTFEN KAZANANLAR KILAVUZUNDA BULUNAN İLGİLİ LİNKE TIKLAYARAK OLA BELGENİZİ HAZIRLAYINIZ.
	Last name(s)
	First name(s)Learning Agreement 
Student Mobility for Traineeships




	Date of birth
	Nationality[endnoteRef:2] [2:  Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.] 

	Sex [M/F]
	Study cycle[endnoteRef:3]	Comment by alanya_erasmus@outlook.com: Ön Lisans için 5, Lisans için 6, Master için 7,  Doktora için 8 yazınız [3:  Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle (EQF level 7) / Doctorate or equivalent third cycle (EQF level 8).] 

	Field of education[endnoteRef:4]	Comment by alanya_erasmus@outlook.com: https://erasmus.alanya.edu.tr/belgeler/belgeler/formlar sitesine girerek bölümünüzün kodunu bulunuz. Link çalışmazsa Google dan “Erasmus ISCED codes” u aratıp bölümünüzün kodunu bulabilirsiniz.

 [4:  Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm should be used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be awarded to the trainee by the sending institution.] 


	
	

	
	
	
	
	
	

	Sending Institution
	Name
	Faculty/ Department
	Erasmus code[endnoteRef:5]  (if applicable) [5:  Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus Charter for Higher Education (ECHE) receives. It is only applicable to higher education institutions located in Programme Countries.] 

	Address
	Country
	Contact person name[endnoteRef:6]; email; phone [6:  Contact person at the sending institution: a person who provides a link for administrative information and who, depending on the structure of the higher education institution, may be the departmental coordinator or will work at the international relations office or equivalent body within the institution.] 


	
	Alanya Alaaddin Keykubat University
	
	TR ANTALYA03
	Kestel Mah., Üniversite Cad. No:80 07450 Alanya, Antalya
	TURKEY
	Inst. Koray Kaya; erasmus@alanya.edu.tr; (0242) 5106060 - 1042

	Receiving Organisation/Enterprise
	Name
	Department
	Address; website
	Country
	Size	Comment by alanya_erasmus@outlook.com: Çalışacağınız kurum 250 den daha mı az daha mı çok personnel çalıştırıyor ?
	Contact person[endnoteRef:7] name; position; e-mail; phone	Comment by alanya_erasmus@outlook.com: Karşı kurum iletişim kişisi [7:  Contact person at the Receiving Organisation: a person who can provide administrative information within the framework of Erasmus+ traineeships.] 

	Mentor[endnoteRef:8] name; position;	Comment by alanya_erasmus@outlook.com: Karşı kurumda sizinle ilgilenecek kişinin bilgileri (programınızı hazırlama, denetleme vs.) [8:  Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and experience relative to the enterprise (culture of the enterprise, informal codes and conducts, etc.). Normally, the mentor should be a different person than the supervisor.] 

e-mail; phone

	
	
	
	
	
	☐ < 250 employees
☐ > 250 employees
	
	

	

Before the mobility	Comment by alanya_erasmus@outlook.com: BU ALANI KARŞI KURUM YETKİLİSİNİN DOLDURMASI EN UYGUNUDUR.

	
	Table A - Traineeship Programme at the Receiving Organisation/Enterprise

	Planned period of the mobility: from [month/year] ……………. to [month/year] …………….	Comment by alanya_erasmus@outlook.com: Kabul mektubunuzdaki tarihleri giriniz

	Traineeship title: …	Comment by alanya_erasmus@outlook.com: Yapacağınız stajın tam olarak ismi (ne tür bir staj)

	Number of working hours per week: …	Comment by alanya_erasmus@outlook.com: Haftada kaç saat çalışacaksınız ?

	Detailed programme of the traineeship: (Indicate on weekly basis if possible)	Comment by alanya_erasmus@outlook.com: Karşı kurumdaki çalışma programınızın nasıl olacağını yazmalısınız.



	Traineeship in digital skills[endnoteRef:9]: Yes ☐    No ☐    	Comment by alanya_erasmus@outlook.com: Yapacağınız staj dijital konularda mı ? (Software, dijital pazarlama, sosyal medya analiz vb.)
 [9: 8 Traineeship in digital skills: any traineeship where trainees receive training and practice in at least one or more of the following activities: digital marketing (e.g. social media management, web analytics); digital graphical, mechanical or architectural design; development of apps, software, scripts, or websites; installation, maintenance and management of IT systems and networks; cybersecurity; data analytics, mining and visualisation; programming and training of robots and artificial intelligence applications. Generic customer support, order fulfilment, data entry or office tasks are not considered in this category.
] 


	Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):	Comment by alanya_erasmus@outlook.com: Stajınız bittiğinde ne gibi bilgi ve beceriler elde etmiş olacaksınız ?



	Monitoring plan:	Comment by alanya_erasmus@outlook.com: Sizi nasıl ve ne sıklıkla denetleyecekler ?




	Evaluation plan:	Comment by alanya_erasmus@outlook.com: Sizi nasıl değerlendirecekler ?




	
	
	
	
	
	
	
	
	

	The level of language competence[endnoteRef:10]  in ________ [indicate here the main language of work]  that the trainee already has or agrees to acquire by the start of the mobility period is: A1 ☐     A2 ☐     B1  ☐     B2 ☐     C1 ☐     C2 ☐     Native speaker ☐	Comment by alanya_erasmus@outlook.com: Bu alana stajı yapacağınız dili yazınız ve aşağıdaki kutucuklardan Yabancı Dil Sınav Sonucunda aldığınız dil seviyesini işaretleyiniz.
 [10:  Level of language competence: a description of the European Language Levels (CEFR) is available at: https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
] 




	Table B - Sending Institution 
Please use only one of the following three boxes: [endnoteRef:11] [11:  There are three different provisions for traineeships: 
1. Traineeships embedded in the curriculum (counting towards the degree);
2. Voluntary traineeships (not obligatory for the degree);
3. Traineeships for recent graduates. 
] 

1. The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to:	Comment by alanya_erasmus@outlook.com: ALKÜ deki bölümünüzün zorunlu stajı için gidiyorsanız bu sadece bu bölümü doldurunuz.
	Award …….. .…ECTS credits  (or equivalent)[endnoteRef:12]	Comment by alanya_erasmus@outlook.com: Staj bir dönemse 30 ECTS iki dönemse 60 ECTS yazınız [12:  ECTS credits or equivalent: in countries where the "ECTS" system it is not in place, "ECTS" needs to be replaced in all tables by the name of the equivalent system that is used and a web link to an explanation to the system should be added.] 

	Give a grade based on:     Traineeship certificate ☐      Final report ☐     Interview ☐   	Comment by alanya_erasmus@outlook.com: Traineeship certificate kısmını işaretleyiniz.

	Record the traineeship in the trainee's Transcript of Records and Diploma Supplement (or equivalent). 

	Record the traineeship in the trainee's Europass Mobility Document: Yes ☐  No ☐	Comment by alanya_erasmus@outlook.com: Yes


2. The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:	Comment by alanya_erasmus@outlook.com: Zorunlu staja gitmiyorsanız sadece bu kısmı doldurunuz. Aşağısındaki tüm bölümlerde hayır ı işaretleyiniz.

	Award ECTS credits  (or equivalent):  Yes ☐    No ☐    
	 If yes, please indicate the number of credits: ….

	Give a grade: Yes ☐   No ☐  
	If yes, please indicate if this will be based on:   Traineeship certificate ☐    Final report ☐    Interview ☐   

	Record the traineeship in the trainee's Transcript of Records:   Yes ☐   No ☐ 

	Record the traineeship in the trainee's Diploma Supplement (or equivalent).

	Record the traineeship in the trainee's Europass Mobility Document: Yes ☐   No ☐  


3. The traineeship is carried out by a recent graduate and, upon satisfactory completion of the traineeship, the institution undertakes to:	Comment by alanya_erasmus@outlook.com: Mezun durumundaysanız bu kısmı doldurunuz. Aşağıdaki seçeneklerden hayır ı işaretleyiniz.

	Award ECTS credits  (or equivalent):  Yes ☐    No ☐    
	If yes, please indicate the number of credits: ….

	Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes ☐   No ☐






Accident insurance for the trainee	Comment by alanya_erasmus@outlook.com: Bu kısıma bir şey yazmayınız. Staj için sigorta yaptıracaksınız. Bu alan sigorta ile alakalıdır.

	The Sending Institution will provide an accident insurance to the trainee (if not provided by the Receiving Organisation/Enterprise):                                                 Yes ☐ No ☒  

	The accident insurance covers:  
- accidents during travels made for work purposes:     Yes ☐  No ☒    
- accidents on the way to work and back from work:   Yes ☐  No ☒

	The Sending Institution will provide a liability insurance to the trainee (if not provided by the Receiving Organisation/Enterprise):  Yes ☐  No ☒






	Table C - Receiving Organisation/Enterprise

	The Receiving Organisation/Enterprise will provide financial support to the trainee for the traineeship:  Yes ☐ No ☐             	Comment by alanya_erasmus@outlook.com: Karşı kurum size mali destekte bulunacak mı ? Bulunacaksa ne kadar ?
	If yes, amount (EUR/month): ………..


	The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the traineeship: Yes ☐ No ☐  	Comment by alanya_erasmus@outlook.com: Karşı kurum herhangi başka bir alanda size yardımda bulunacak mı ? Evet ise açıklayınız.
If yes, please specify: ….


	The Receiving Organisation/Enterprise will provide an accident insurance to the trainee (if not provided by the Sending Institution): Yes ☐ No ☐ 	Comment by alanya_erasmus@outlook.com: Karşı kurum size kaza sigortası yapacak mı ?Yapacaksa bu sigorta neleri kapsıyor ? (sağ taraftaki kutucuklar)



	The accident insurance covers:  
- accidents during travels made for work purposes:    Yes ☐  No ☐    - accidents on the way to work and back from work:  Yes ☐  No ☐

	The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not provided by the Sending Institution):  	Comment by alanya_erasmus@outlook.com: Karşı kurum size sorumluluk sigortası yapacak mı ? 

Yes ☐  No ☐

	The Receiving Organisation/Enterprise will provide appropriate support and equipment to the trainee. 


	Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship.






	
By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Enterprise confirm that they approve the Learning Agreement and that they will comply with all the arrangements agreed by all parties. The trainee and Receiving Organisation/Enterprise will communicate to the Sending Institution any problem or changes regarding the traineeship period. The Sending Institution and the trainee should also commit to what is set out in the Erasmus+ grant agreement. The institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships.


	Commitment
	Name
	Email
	Position
	Date
	Signature

	Trainee	Comment by alanya_erasmus@outlook.com: Bilgilerinizi yazıp imzalatınız.

	 
	
	Trainee
	 
	 

	Responsible person[endnoteRef:13] at the Sending Institution	Comment by alanya_erasmus@outlook.com: Erasmus Bölüm Koordinatörünüzün bilgilerini girerek imzalatmalısınız. Şu anda Bölüm Koordinatörü olarak görev yapan hocalarımızın listesine Erasmus internet sayfamızdaki Koordinatörler sekmesinden ulaşabilirsiniz. Position kısmına Erasmus Departmental Coordinator olarak girilmelidir. En son aşamada Bölüm Koordinatörünüzden imza almak için belgeyi Bölüm Koordinatörünüzün e-posta adresine mail atıp imzalı halini yine mail ile alabilirsiniz. 

 [13:  Responsible person at the sending institution: this person is responsible for signing the Learning Agreement, amending it if needed and recognising the credits and associated learning outcomes on behalf of the responsible academic body as set out in the Learning Agreement. The name and email of the Responsible person must be filled in only in case it differs from that of the Contact person mentioned at the top of the document.] 

	 
	 	Comment by alanya_erasmus@outlook.com: erasmus@alanya.edu.tr eposta adresini yazınız
	 	Comment by alanya_erasmus@outlook.com: Erasmus Departmental Coordinator yazınız
	 
	 

	Supervisor[endnoteRef:14] at the Receiving Organisation	Comment by alanya_erasmus@outlook.com: Staja gittiğiniz yerin sorumlusuna ait bilgileri buraya girip o kişiye belgeyi imzalatınız [14:  Supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it if needed, supervising the trainee during the traineeship and signing the Traineeship Certificate. The name and email of the Supervisor must be filled in only in case it differs from that of the Contact person mentioned at the top of the document.
] 

	 
	 
	 
	 
	



During the Mobility	Comment by alanya_erasmus@outlook.com: Karşı kuruma gittikten sonra stajınızında herhangi bir değişiklik olursa bu bölümü doldurmalısınız.


	
	Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving Organisation/Enterprise
(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving Organisation/Enterprise)

	
Planned period of the mobility: from [month/year] ……………. till [month/year] …………….

	Traineeship title: …

	Number of working hours per week: …

	Detailed programme of the traineeship period:



	Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):


	Monitoring plan:



	Evaluation plan:







After the Mobility	Comment by alanya_erasmus@outlook.com: Stajınız bittikten sonra bir katılım sertifikası alacaksınız ve bu kısmı karşı kurum yetkilisine doldurtacaksınız. El yazısı ile doldurulabilir.



	Table D - Traineeship Certificate by the Receiving Organisation/Enterprise

	Name of the trainee:

	Name of the Receiving Organisation/Enterprise:

	Sector of the Receiving Organisation/Enterprise:

	Address of the Receiving Organisation/Enterprise [street, city, country, phone, e-mail address], website:


	Start date and end date of traineeship:    from [day/month/year] …………………. to [day/month/year] ………………..

	Traineeship title: 



	Detailed programme of the traineeship period including tasks carried out by the trainee: 






	Knowledge, skills (intellectual and practical) and competences acquired (achieved Learning Outcomes): 






	Evaluation of the trainee: 






	Date:

	Name and signature of the Supervisor at the Receiving Organisation/Enterprise:	Comment by alanya_erasmus@outlook.com: Karşı kurum yetkilisinin ismi ve imzası.
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